St Joseph’s College
Trent Vale, Stoke-on-Trent ST4 5NT Telephone: 01782 848008 Fax: 01782 745487


CONFIDENTIAL

Application Form for the post of
Personal Details

	Surname


	Title (Mr, Mrs, Miss, Ms etc)
	First  Names

	DFE Number
	
	NI Number

	Address



	Telephone No.  (Mobile)

	Telephone No. (Home)
	Telephone No. (Work)

	E-mail:


Secondary Education

	 Name and Town of School

	Dates
	Qualifications




Further Education and Training after Leaving School  (please include degrees and Teacher Training)

	Name of Institution


	Dates
	Subject/Qualifications

(please state the class of your degree)



Employment History
	Name of Employer


	Dates
	Post Held/Allowance



	Salary/Mainscale point of current/last position




Activities and Interests outside of Work

	


References

Name, address and telephone number of two professional referees.  Candidates should, if they are able, include a third referee who is a priest or a minister of religion.
	Name


	Name
	Name

	Position
	Position
	Position



	Address

Email:
	Address
Email:
	Address

Email:

	Telephone
	Telephone
	Telephone




Where did you see this post advertised? __________________________________
Important: Please attach a statement in support of your application.  Please refer to the enclosed details.   You should be aware that all applicants have to undergo a criminal record check with the Disclosure and Barring Service. Any convictions that are not disclosed may lead to dismissal.  Please complete the attached forms, and return them with your application.
The information regarding this application will be held on file for 6 months and destroyed thereafter.

	Data protection statement

	All of the information collected in this form is necessary and relevant to the performance of the job applied for. We will use the information provided by you on this form, by the referees you have noted, and the educational institutions with whom we may undertake to verify your qualifications, for recruitment purposes only. The Company will treat all personal information with the utmost confidentiality and in line with current data protection legislation. We rely on the lawful basis to process the information provided by you in this form. (Please see our website for further information under policies, Privacy Notice).

Should you be successful in your application, the information provided, and further information which will be gathered at the relevant time, will be subsequently used for the administration of your employment and in relation to any legal challenge which may be made regarding our recruitment practices.

For more information on how we use the information you have provided, please see our privacy notice for job applicants which is under located on our website under vacancies http://www.stjosephstrentvale.com/vacancies/ 



	Rehabilitation of offenders

	Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 which means that spent convictions must be disclosed and will be taken into account in deciding whether to make an appointment. Any information will be completely confidential and will be considered only in relation to this application. In addition you are required to submit to a Disclosure and Barring check. Any disclosure made by the Disclosure and Barring Service will remain strictly confidential. Have you ever been convicted in a Court of Law and/or cautioned in respect of any offence? YES/NO (delete as required). If yes, please give details below.

	

	Declaration

	I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment offered. I understand that any offer of employment is subject to the Company being satisfied with the results of series of relevant checks including references, eligibility to work in the UK, criminal convictions, probationary period and a medical report (in line with the operation of the Equality Act 2010).



	Signed:

	

	Date: 

	


