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An Introduction to UCAS



UCAS

• UCAS stands for University and 
Colleges Admissions Service

• It’s an online service where all 
university applications and offers are 
managed in one centralised space

• After students have registered, they 
will be able to submit their 
applications and track progress 



Timeline



Key Dates

15/10/2022

25/01/2023

23/02/2023

May/June 

30/06/2023

05/07/2023

August

Deadline for Oxford/Cambridge/Medicine/Veterinary/Dentistry

Deadline for all other courses

UCAS Extra opens 

Reply to offers - varied depending on when offers were received

Applications held for clearing

Clearing opens 

A Level results day



Student Journey 
• The diagram shows the journey 

students will go on once they’ve sent 
off their application

• There are a couple of variations which 
students may find

• Not all courses will involve students 
having to attend an interview so they 
can just miss this step 

• The second is that not all courses 
involve taking exams so again this step 
can be skipped

Apply

Attend Interview

Receive Offers

Make firm & Insurance 
choices

Take exams

Meet you offer

Enrol



Application Process



Application Process

• Register with UCAS

• Complete your details

• Course selection

• Add education & employment history

• Personal statement

• References 

• Payment & submission



Getting Started

• Register for an account on UCAS

• Verify the account using the code 
provided

• Answer a series of questions around 
your studies

• Start the application process

• Link the account to your school, college 
or centre

• On the homepage is where you’ll find 
progression of the application



Personal Details

• The students name should already be 
filled out but they will need to 
complete all the other mandatory fields 



Contact Details

• You should provide either a landline or 
a mobile number

• You will only see the space to add 
nominated access details if you said yes 
to the question



Residency Details 



Employment 

• If you have any employment history, 
this can be added

• If not, then you can still submit but 
must remember to mark the section as 
complete



Education

• With the education section, this is a 
multi-step process

• First you will be asked for your unique 
learner number, if this is not known 
then leave the question blank

• Next, you will add previous places of 
education then the current

• For each institution, all qualifications 
achieved will need to be added



Nationality 

• UK nations will see a screen which 
looks like the top image

• Those who were born in the UK but 
have a different nationally will need to 
answers questions seen in the middle 
image

• Anyone applying from outside of the 
UK will see a different set of questions

• Depending on circumstances, visa and 
passport details may be required 



Diversity & Inclusion 

• With diversity, this won't hinder your 
application but will help application be 
treated fairly

• Any preparation activities you have 
taken part in such as summer schools 
can be noted here

• More information on your parents is 
required here such as previous 
education and their current occupation



Course Selection

• Here is where you will submit your 
course and university choices

• Everyone will have up to 5 options and 
can either use all 5 or less

• Depending on course, there may be 
extra admissions tests or assessments

• When you make your selection, any 
additional steps will be indicated upon 
submission



Personal Statement 

• There are restrictions you the personal 
statement part of the application

• All personal statements can not go over 
4,000 words or 47 lines 

• Any formatting such as bold or italics 
will be removed  

• It is recommended that you type up 
your statement on a word document 
first rather than directly typing in the 
application form



Additional Information

• Supporting information is the first part 
and this relates to any disabilities you 
may have

• Whether you choose to disclose this 
information or not, it will not be used as 
part of the decision on the application

• The second smaller section relates to 
English language skills

• This section is only applicable if English is 
not your first or primary language 

• Finance and funding is also included in 
the application depending on how you 
answer the initial questions



Payment & Submission

• There is a fee to pay for submitting an 
application

• One choice- £22.50

• Multiple(max 5)- £27.00

• Once payment has been made and your 
application has been submitted, you 
will be able to track the progress in the 
UCAS hub.

• The UCAS hub is where any updates 
regarding your choice and offers will 
show so it's important to stay up to 
date



Useful Points to 
Remember



Top Tips

• Think about your 5 choices carefully

• Do your research beforehand 

• Undertake multiple drafts of your 
personal statement 

• Double check your application before 
submitting 

• Have backup options

• Keep up to date with deadlines and 
responses



Keele University

Newcastle-under-Lyme

Staffordshire

ST5 5BG

+44 (0)1782 732000

Thank you


