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An Introduction to UCAS



UCAS

« UCAS stands for University and
Colleges Admissions Service

« It's an online service where all
university applications and offers are
managed in one centralised space

« After students have registered, they
will be able to submit their
applications and track progress
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Timeline



Key

Dates

| 15/10/2022 |

Deadline for Oxford/Cambridge/Medicine/Veterinary/Dentistry

| 25/01/2023

Deadline for all other courses

| 23/02/2023 |

UCAS Extra opens

May/June

Reply to offers - varied depending on when offers were received

| 30/06/2023

Applications held for clearing

| 05/07/2023

Clearing opens

August

A Level results day
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Student Journey

Attend Interview

Receive Offers

Make firm & Insurance
choices

Take exams
Meet you offer

Enrol

The diagram shows the journey
students will go on once they’ve sent
off their application

There are a couple of variations which
students may find

Not all courses will involve students
having to attend an interview so they
can just miss this step

The second is that not all courses
involve taking exams so again this step
can be skipped
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Application Process



Application Process

* Register with UCAS

« Complete your details

» Course selection

* Add education & employment history
* Personal statement

» References

» Payment & submission
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Getting Started

* Register for an account on UCAS

* Verify the account using the code
provided

» Answer a series of questions around
your studies

* Start the application process

 Link the account to your school, college
or centre

* On the homepage is where you’ll find
progression of the application

YOUR HUB

o Yourtodolist
o dolet >

YOUR APPLICATIONS

Application status
Centre information

UCAS Training London

APPLYT0
IN

STUDY
THE UK

Loarn mom >
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Personal Details

* The students name should already be
filled out but they will need to
complete all the other mandatory fields

Ucns

ﬁsznggl_._psmu.s

[~ BN . I N N N

Dutof birth*
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Contact Details

* You should provide either a landline or
a mobile number

* You will only see the space to add
nominated access details if you said yes
to the question

§ A pavent, other redative o
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Residency Details

Residency details Residency details

Is your home address the same as your postal address? * Is your home address the same as your postal address? *
® Yes O No O Yes @ No
Home address
& Address type*
] N
Residential category * Residential category *

Please choose th

D Mark this section as complete*

D Mark this section as complete *

YOU Must comj

mared as complet

Save this section
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Employment

* If you have any employment history,
this can be added

* If not, then you can still submit but
must remember to mark the section as
complete

Add employment

Compary/oeganiztion name *
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Add qualification

GCE Advanced Level

Education o=

» With the education section, this is a
multi-step process

» First you will be asked for your unique
learner number, if this is not known
then leave the question blank Add plce of education

Naime of the schodl, college, of university *

* Next, you will add previous places of
education then the current

Module / Unit 1

Tithe

* For each institution, all qualifications

achieved will need to be added =

Type ofstuty *
O
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Nationality

UK nations will see a screen which
looks like the top image

* Those who were born in the UK but
have a different nationally will need to
answers questions seen in the middle
image

* Anyone applying from outside of the
UK will see a different set of questions

* Depending on circumstances, visa and
passport details may be required

uLu/i\o

NATIONALITY DETAILS
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Diversity & Inclusion

« With diversity, this won't hinder your
application but will help application be
treated fairly

* Any preparation activities you have
taken part in such as summer schools
can be noted here

* More information on your parents is
required here such as previous
education and their current occupation

WERS}T\( AND INCLUSION

2022 Undergrad

# / UCAS application / Diversity and inclusion

+ Contact and residency
details

@ Education

v Nationality details

+' Supporting information

' English language skills
+' Finance and funding
[}

v Personal statement

© Reference
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Course Selection

 Here is where you will submit your
course and university choices

 Everyone will have up to 5 options and
can either use all 5 or less

* Depending on course, there may be
extra admissions tests or assessments

* When you make your selection, any
additional steps will be indicated upon
submission

Accounting and Finance (N400)
Aberystwyth Uneversaty (A40)

Location L
Stant date

Further Setads

Pont of entry

Outered entry o

Lrve at homme whise studyng

Accounting and Finance (with integrated
Foundation) (NN44)
Uneversity of Buciongham (890)

Location 2~ 5o
Shart date © e
Further Setady

Pont of ertry

Oeterved entry '+

Live ot home whike studyng
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Personal Statement

* There are restrictions you the personal Personal statement Preview e
statement part of the application

preview and 445 of 4000 characters.

Make sure your personal statement is your own work

» All personal statements can not go over
4,000 words or 47 lines

« Any formatting such as bold or italics

. O 445 of 4000 characters
will be removed 1 Lo e st pacng ol o i o G
* It is recommended that you type up
your statement on a word document

first rather than directly typing in the
application form

THIS IS KEELE



S_UVPPQ_RTVI_NvG INFORMATION

Additional Information

* Supporting information is the first part S| S e———————— i
and this relates to any disabilities you s | ST
may have | i

* Whether you choose to disclose this

information or not, it will not be used as
part of the decision on the application

e The second smaller section relates to
English language skills T

* This section is only applicable if English is ENGLISH LANGUAGE SKILLS
not your first or primary language

¢ Finance and funding is also included in
the application depending on how you
answer the initial questions
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Payment & Submission

There is a fee to pay for submitting an
application

One choice- £22.50
Multiple(max 5)- £27.00

Once payment has been made and your
application has been submitted, you
will be able to track the progress in the
UCAS hub.

The UCAS hub is where any updates
regarding your choice and offers will
show so it's important to stay up to
date

Application status
Centre information
UCAS Training London

Training Group 1

Application status

Latest updates

Graphic Design (W210)

Bachelor of Arts (with Honours) BA (Hons)

Location: Main site

Start date: September 2022

Point of entry: 1st year
Accommodation needed: No
Criminal convictions: None to declare

CHOICES PROFILE  PERSONAL STATEMENT

O @

Important information Reply to offers @

B Centre link permission

You have been invited o interview

Your invitation
You have been invited to interview on
9 February 2022

View correspondence

Respond to invitation
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Useful Points to
Remember



Top Tips

* Think about your 5 choices carefully
* Do your research beforehand

* Undertake multiple drafts of your
personal statement

* Double check your application before
submitting

« Have backup options

 Keep up to date with deadlines and
responses
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Thank you

Keele University
Newcastle-under-Lyme
Staffordshire

ST5 5BG

+44 (0)1782 732000

Keele

UNIVERSITY
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